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PLYMOUTH COMMUNITY SCHOOL CORPORATION

SELF EVALUATION

Y = Yes               N = No               S = To Some Extent

ESSENTIAL GUIDANCE COUNSELOR FUNCTIONS

Junior High School Guidelines

Effective junior high school guidance is the primary responsibility of the Guidance Counselor.  In order to be most successful in that endeavor, the Guidance Counselor must understand precisely those essential functions.  Listed below are the minimal guidance guidelines expected by the Plymouth Community School Corporation.

A. Personal Counseling
Y
N
S

1.
Do individual counseling regarding social and emotional needs
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

2.
Contact parents regarding students’ social and emotional problems as needed
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

3.
Refer students and/or parents to appropriate outside agencies when necessary
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

4. Refer students for peer mediation as needed, or counselor will conduct

mediation between students
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

5. Coordinate training of peer mediators for conflict resolution, and conduct

on-going training sessions
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

B. Academic Counseling
Y
N
S

1. Work with students who are experiencing academic difficulties

a.
Meet with students to develop plans for improving their academic progress
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Meet with teachers of the students who are failing
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

c.
Meet with parents of students
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

d.
Arrange for parents to meet with teaching teams
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

e.
Refer to tutoring as needed
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

f.
Refer for special educational testing as needed


(1)
Complete referral forms
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


(2)
Obtain social/developmental information from parent
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


(3)
Coordinate case conference
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

C. College Counseling and Guidance
Y
N
S

1.
Distribute Core 40 Information
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

D. Career Counseling and Guidance
Y
N
S

1. Organize annual Career Day for eighth graders


a. Contact professionals in careers based on vocational interest tests given



by career aide
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Coordinate schedule for day
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

2. Coordinate job shadowing opportunities

a.
Speak to all eighth graders about the opportunity to job shadow
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Schedule job shadowing appointments
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

E. Scholarship Counseling
Y
N
S

1. Coordinate 21st Century Scholarship program

a.
Give classroom presentations to all seventh and eighth grade students



regarding program
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

F. Testing
Y
N
S

1. Coordinate achievement testing for all students

a.
Schedule testing, organize materials and conduct orientation regarding


program
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

b.
Interpret test results to staff and parents
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

G. Schedule
Y
N
S


1.
Schedule new students
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

2. Meet with eighth graders individually to develop a freshman schedule,



including the discussion of career goals and appropriate high school classes
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

H. Other Activities
Y
N
S

1.
Participate in committees as part of the school improvement plans
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

2.
Attend staff meetings
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

3.
Perform other duties as directed by the principals
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

4.
Enter and withdraw students
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
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