CHANGE FOOTER TO READ JOB DESC NAME!!

PLYMOUTH COMMUNITY SCHOOL CORPORATION

EMPLOYEE EVALUATION FORM


Job Description #1400-5069


English Literacy Teacher (English for Adult Speakers of Other Languages)
NAME  



BUILDING  

ANNIVERSARY DATE  

TYPE OF EVALUATION


                     PROBATIONAL      FORMCHECKBOX 
               ADDITIONAL      FORMCHECKBOX 
               ANNUAL      FORMCHECKBOX 

PERFORMANCE LEVEL INDICATION KEY





SCALE
THE EMPLOYEE’S PERFORMANCE HAS: 


+
Exceeded or met the expectations for this position.


O
Employee’s performance does not meet expectations for this position.

For those areas rated “0”, the employee shall develop a plan to bring performance to an acceptable level.  The supervisor is available for assistance in the development of the plan.

ESSENTIAL SKILLS




_____
Instruct adults in speaking, reading and writing the English language, using various teaching methods, such as lecture and demonstration, use of audiovisual aids and other materials to supplement presentations.

_____
Prepare teaching outline for course of study, assign lessons, and correct homework papers.

_____
Administer tests or other assessment to evaluate learner=s progress, record results and inform learner of the progress.

_____
Keep attendance records.

_____
Participates in faculty and professional meetings, educational conferences, and teacher training workshops as appropriate.
SUMMARY RATINGS






Accuracy and neatness of work



Amount and performances of work



Attendance and punctuality



Initiative, responsibility



Use of time



Cooperation



Personal relationship



Acceptance of criticism

SUMMARY COMMENTS



Employee Signature

Evaluator Signature

_______________

Date

The signature of the employee does not mean the employee agrees with the evaluation; rather the employee has read the evaluation.


Page No. 1 of 2

