Desc. 1400-5051

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Teacher — GED (Boysand Girls Club)

EXEMPT: YES

SALARY LEVEL:

LOCATION: Boys & GirlsClub of Marshall County

REPORTSTO: Program Coordinator

PREPARED BY: DATE:
APPROVED BY: DATE:

JOB GOALS: Teachesoneor more subjects, such as English, mathematics, or social studiesto adult learners
in the GED program.

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

Adult Basic Education/GED Preparation

1. Instruct adult lear nersin subject matter, utilizing variousteaching methods, such aslectureand
demonstration, and uses audiovisual aids and other materialsto supplement presentations.
Prepares Adult Learning Plan (ALP) for each adult learner.

2. Isresponsiblefor registering, orientation, assessment and progressreports.
3. K eep attendancerecords.
4, Participatesin faculty and professional meetings, educational confer ences, and professional

development and teacher training workshops.

5. Performsrelated duties such asassisting adult learnersin selecting a cour se of study, counseling
in adjustment and academic problems, and preparing to takethe GED exam.

QUALIFICATION REQUIREMENTS
To perform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Fifth year college or university program certificate; or twotofour yearsrelated experience
and/or training; or equivalent combination of education and experience.

CERTIFICATES LILCENSES REGISTRATIONS:
Valid statedriver'slicense - operator permit

Teacher— GED (Boys & Girls Club) Page No. 1 of 1



LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups.

MATHEMATICAL KILL:
Ability towork with mathematical concepts such as probability and statistical inference, and
fundamentals of plane geometry and basic algebra. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS:
Thephysical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required totalk or hear. The
employeefrequently isrequired to stand; walk; sit; usehandsto finger, handle, or feel objects,
tools, or controls; reach with handsand arms; and taste or smell.

The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or
move up to 50 pounds. Specificvision abilitiesby thisjob include close vision, distance vision,
color vision, peripheral vision, depth perception, and the ability to adjust focus.

The employee should be able to use the following machines, tools, equipment, and work aids
which may berepresentative, but not all inclusive, of those commonly associated with thistype
of work: Pen, pencil, pointer, date, stylus, projector, taperecorder, VCR, computer,
blackboard, chalk, charts, diagrams, examinations, manuals, maps, publications, reference
books, textbooks.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindi viduals with disabilitiesto perform the essential functions.

Thenoiselevel in thework environment isusually moderate.

TERMSOF EMPLOYMENT:
10:30 AM to 12:30 PM Tuesday through Friday, beginning September 26, 1999. Total of 60 hours.

EVALUATION:

Therewill bean evaluation of the employee’s perfor mance after thefirst 20 hoursand at theend of the
class.

Revised 2/7/01
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