Desc. 1400-5050

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Teacher — Alternative High School / GED

EXEMPT: Yes

SALARY LEVEL: Per Master Contract

LOCATION: School Service Center

REPORTSTO: Program Director

LENGTH OF WORK: Ten, dleven, or twelve month year. Length of year and salary to be determined by the
School Board.

JOB GOALS:

Teachesone or more subjects, such as English, mathematicsor social studiesto studentsin the
Alternative High School and to adult learnersin the GED program, and supervisesthe Out of School
Suspension program.

ESSENTIAL FUNCTIONSIncdude thefollowing. Other duties may be assigned.

ALTERNATIVE HIGH SCHOOL (AHS)
Coordinatescurriculum for Alternative High School (AHS) studentswith high school principal or department
chair.

Instructs studentsin subject matter, utilizing variousteaching methods, such aslecture and demonstration, and
usesaudiovisual aidsand other materialsto supplement presentations. Computer curriculum may also be used.

Preparesteaching outlinefor course of study including an Individual Educational Plan (1EP) for each student,
assignslessons, and corrects homework papers.

Administersteststo evaluate student’s progress, recordsresults, and issuesreportsto inform parents of
progress.

K egps attendance records.
Maintainsdisciplinein classroom and on surrounding school property.
Participatesin faculty and professional meetings, educational confer ences, and teacher training workshops.

Performsrelated duties, such asassisting studentsin selecting cour se of study, and counseling them in
adjustment and academic problems.

ADULT BASIC EDUCATION / GED PREPARATION

Instruct adult lear nersin subject matter, utilizing variousteaching methods, such aslecture and demonstration,
and uses audiovisual aidsand other materialsto supplement presentations. PreparesAdult Learning Plan (ALP)
for each adult learner.

Isresponsiblefor registering, orientation, assessment and progressreports.
K eeps attendance records.

Participatesin faculty and professional meetings, educational conferences, and professional development and
teacher training workshops.

Performsrelated duties such asassisting adult lear nersin selecting a cour se of study, counseling in adjustment
and academic problems, and preparing to takethe GED exam.
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QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindivi dualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Fifth year college or university program certificate; or twoto four yearsrelated experience
and/or training; or equivalent combination of education and experience.

CERTIFICATES, LICENSES REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, oper ating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups.

MATHEMATICAL KILL:
Ability towork with mathematical concepts such as probability and statistical inferenceand
fundamentals of plane geometry and basic algebra. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standardization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or schedule form.

PHYSICAL DEMANDS:
The physical demands described here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required to
talk or hear. Theemployeefrequently isrequired to stand; walk; sit; use
handsto finger, handle, or feel objects, tools, or controls; reach with handsand
arms; and taste or smell.

The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or
move up to 50 pounds. Specific vision abilitiesrequired by thisjob include close vision, distance
vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

The employee should be ableto use the following machines, tools, equipment, and work aids
which may berepresentative, but not all inclusive, of those commonly associated with thistype
of work: pen, pencil, pointer, date, stylus, projector, taperecorder, VCR, computer,
blackboard, chalk, charts, diagrams, examinations, manuals, maps, publications, reference
books, textbooks.

WORK ENVIRONMENT:
Thework environment characteristics described here arer epresentative of those an employee
encounterswhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividualswith disabilities to perform the essential functions.
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Thenoiselevel in thework environment isusually moderate.

TERMSOF EMPLOYMENT:
Ten, eleven, or twelve month year. Length of year and salary to be deter mined by the Board.

EVALUATION:
Therewill bean evaluation of the employee' s performance after the first 30 daysand then on an annual
basis.

Revised 2/7/01
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