Desc. 1400-2190

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Junior High Yearbook Sponsor

EXEMPT: Yes

SALARY LEVEL: Per Master Contract

LOCATION: Plymouth Community Junior High School
REPORTSTO: Principal/Assistant Principal

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

A. Supervise and direct all meetings of the yearbook staff.

B. Plan, design and develop the annual edition of Lincoln Memories.

C. Work with all school personnel and outside businessintereststo insurethat all deadlinesaremet. (May
distributeto students.)

D. Resear ch, evaluate and update current trendsin yearbook publication.

QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School Corporation if
required by the[HSAA; or related experience and/or training.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE SKILLS:
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.
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While performing the duties of thisjob, theemployeeisregularly required totalk or hear. The
employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or feel objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities

required by thisjob include close vision, distance vision, color vision, peripheral vision, depth
per ception, and the ability to adjust focus.

The employee should be able to use the machines, tools, equipment, and work aids which may
be representative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilitiesto perform the essential functions.
Thenoiselevel in thework environment isusually moder ate.
Theworking environment is mainly indoor s other than routine errands.
Thereareno environmental hazardsindicated for thisposition.
TERMSOF EMPLOYMENT:
Salary asper Master Contract.

EVALUATION:
Annually.

Revised 2/6/01

Junior High Y earbook Sponsor Page No. 2 of 2



