Desc. 1400-1930

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON

JOB DESCRI PTI ON

JOBTITLE: Junior Class Sponsors

EXEMPT: Yes

SALARY LEVEL: Per Master Contract
LOCATION: Plymouth Community High School
REPORTSTO: Principal

LENGTH OF WORK:

ESSENTIAL FUNCTIONSIincludethefollowing. Other duties may be assigned.
I Magazine Sale (Fall)

A.

B.

C.

1. Prom

The sponsor who supervisesthe magazine sales startsthe program in the spring of the previous
year by meeting with the officer sand salesrepresentative to plan the program.

For thethree weeksduring which the saleis conducted, the sponsor must be at school half an
hour early every day and must stay one hour after school to help the officer s balance the money.
Thesponsor must also order prizesand distributethem. Throughout theyear , the sponsor

must field callsfrom patronswho or dered magazinesbut didn’t receive them or else got the
Wrong magazine.

Basically, tow sponsorsareresponsiblefor the early planning stages of the prom. At the
beginning of the second semester, one of the sponsor s contacts the band, weekly meetingswith
the committees begin and athemeis chosen.

One sponsor coor dinates decor ations and the other invitations, responses, favors, king and
gueen voting, and sophomor eworkers.

About one month beforethe prom, athird sponsor coor dinatestherefreshment committee.

Two weeks before the prom, all four sponsor s attend nightly decor ation workshopsin the upper
deck of thegym. Normally, these sessionslast 2 to 3 hoursexcept for thefinal night, which runs
from after school until 11:00 PM.

All four sponsorsattend the prom (thisincludes coming early for ban, refreshments, and
workers). Sponsorsremain after prom to supervise sophomoresin clean up. Normally thistask
iscompleted around 2:00 AM.

Next year's prom scheduled on Cor poration calendar .

QUALIFICATION REQUIREMENTS
To perform thisjob successfully, an individual must be able to perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:

Certified teacher and employment with the Plymouth Community School Cor poration if
required by the[HSAA,; or related experience and/or training.

CERTIFICATES LICENSES, REGISTRATIONS:

Valid statedriver'slicense - operator permit
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LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating, and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.

MATHEMATICAL ILL:

Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
per centages, rations, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with avariety of variablesin situationswhere only

limited standardization exists. Ability tointerpret avariety of instructionsfurnished in written,
oral, diagram, or scheduleform.

PHYSICAL DEMANDS:
The physical demands described here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required totalk or hear. The

employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or fed objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities
required by thisjob include close vision, distancevision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

The employee should be able to use the machines, tools, equipment, and work aids which may
berepresentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arer epresentative of those an employee
encounter swhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividualswith disabilitiesto perform the essential functions.
Thenoiselevel in thework environment isusually moder ateto loud.
Theworking environment ismainly indoor s other than routine errands.
Thereareno environmental hazardsindicated for thisposition.

TERMSOF EMPLOYMENT:
Salary asper Master Contract.

EVALUATION:
Annually.
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