Desc. 1400-1910

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Newspaper Advisor

EXEMPT: Yes

SALARY LEVEL: Per Master Contract
LOCATION: Plymouth Community High School
REPORTSTO: Principal

LENGTH OF WORK:

ESSENTIAL FUNCTIONSi ncludethefollowing. Other duties may be assigned.
l. Organization and Supervision — student staff deployment

A. Toorganize an editorial staff and delegate authority to that staff.

B. Theadvisor selectseditor -in-chief and all page editors, aswell asthe photography editor and
darkroom manager .

C. Theadvisor will teach studentsall jour nalism techniques needed to crate a newspaper :
principles of journalism writing, layout, typogr aphy, and picture composition.

D. Theadvisor will act asa general overseer and coordinator of all activities necessary for written

or pictorial coverage of news eventswithin the building or related to school businessfor usein
the school newspaper, YePilgrim.
E. Theadvisor will help promote a working atmospherein thejournalism classroom.

1. Content Review
A. Thenewspaper advisor will not act asa censor, but when good taste, thelaws of libel, or the
obj ectives of the newspaper (as stated by the staff and advisor) are being violated, he/she will
point out such errorsand work with the staff to correct them.

M. Publication
A. Theadvisor will travel to and from commercial printing firms, retail storesand other places of
businesses as necessary for purposes of producing a publication.

V. Salesand Distribution
A. Distributions and sales of newspapers (Y e Pilgrim and Computer Page) to studentswill take
placeon aregular basis. “Regular basis’ shall be determined by the advisor along with the
editorial staff and shall be deter mined by the specific needs of the building and available funds.
B. YePilgrim will be sold asa monthly publication whereasthe Y e Pilgrim Computer Page will be
distributed weekly.

V. Budget
A. Theadvisor will overseethebudget of Y e Pilgrimwhenever school fundsor salesreceiptsare
used.

QUALIFICATION REQUIREMENTS
To perform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.
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EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School Corporation if
required by the[HSAA; or related experience and/or training.

CERTIFICATES LICENSES REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, schoal officials, parents, and the press.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
percentages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS:
Thephysical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enabl eindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, theemployeeisregularly required totalk or hear. The

employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or feel objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities
required by thisjob include close vision, distance vision, color vision, periphera vison, depth
per ception, and the ability to adjust focus.

The employee should be ableto use the machines, tools, equipment, and work aidswhich may
be repr esentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounterswhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
made to enable individuals with disabilitiesto perform the essential functions.
Thenoiselevel in thework environment isusually moderate.
Theworking environment ismainly indoor s other than routine errands.

Thereareno environmental hazar dsindicated for thisposition.

TERMSOF EMPLOYMENT:
Salary asper Master Contract.

EVALUATION:
Annually.
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