Desc. 1400-1810

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Academic Spell Bowl Coach
EXEMPT: Yes

SALARY LEVEL: Per Master Contract
LOCATION: Plymouth Community High School
REPORTSTO: Principal

LENGTH OF WORK: Typically 40— 50 hoursin any given year. Not including the help of voluntary assistant
for team supervision at contestswhile on the contest floor judging.

ESSENTIAL FUNCTIONSIncludethefollowing. Other dutiesmay be assigned.
I Primary Responsibilities

A. Itistheprimary responsibility of the academic coach to recruit, train, transport, and supervise
the Plymouth High School’s Spell Bowl Team.

B. Accompany theteam to the area competition site.
1. Act asjudgeto check and score another team’s spelling during the contest itself.
2. Whenever Plymouth’steam advancesto state competition, continue intensivetraining

for theevent; arrangefor transportation of a van, drivetheteam to alocation such as
Indianapolis, and perform the duties described above.

. Recruitment
A. Recruitment commences with soliciting names from the English teacher at Lincoln Junior High
School beforethe end of school.
B. Thefollowing September, through posters, announcements, and per sonal written invitations,

studentsarerecruited to practice (at least twice weekly) fr om alengthy prescribed statelist
found in spelling dictionaries pur chased from the state and signed out to participants by the
academic coach.

11, General Duties

A. Prior to the area competition meet, ateam of ten participantsand two alternates are selected by
a “spell-down”, with the other participantsbeing listed asreserves.
B. Theremay be a confer ence competition held at a conference school or Plymouth High School. |f

thisoccurs, all arrangements, paperwork, equipment, materials, workers, etc. would bethe
responsibility of the spell bowl coach.

C. Arrangefor and providethe suppliesfor the Spell Bowl aswell asthelettering of awardsand
the distribution of them to the appropriate students.

QUALIFICATION REQUIREMENTS
To perform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilities to perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School Corporation if
required by the[HSAA; or related experience and/or training.
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CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XILLS:
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
percentages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with avariety of concretevariablesin situations
whereonly alimited standardization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS:
The physical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividuals with disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required totalk or hear. The
employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or feel objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities
required by thisjob include closevision, distance vision, color vision, peripheral vision, depth
per ception, and the ability to adjust focus.

The employee should be able to use the machines, tools, equipment, and work aids which may
be r epresentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee

encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilitiesto perform the essential functions.

Thenoiselevel in thework environment isusually moderate.

Theworking environment ismainly indoor s other than routine errands.

Thereareno environmental hazardsindicated for thisposition.

TERMSOF EMPLOYMENT:
Timetypically involved is50to 50 hoursin any given year, not including the help of voluntary assistant

for team supervision at contests while the academic coach ison the contest floor judging. Salary as per
Master Contract.

EVALUATION:
Annually.
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