Desc. 1400-1610

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON

JOB DESCRI PTI ON

JOBTITLE: GirlsVarsity Track Head Coach
EXEMPT: Yes

SALARY LEVEL: Per Master Contract
LOCATION: Plymouth Community High School
REPORTSTO: Athletic Director

LENGTH OF WORK: Pre-season, Season and Post-Season of the activity during the year.

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.
Basic Functions

A.
B.

To provide leader ship, supervision and organization to thegirlstrack program.
Tocarry out the objectives of thetotal athletic program.

General Responsibilities
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Formulate objectivesor goalsfor thetrack program.

Attend clinics & workshopsto stay abreast of new ideas and techniques.
Be knowledgeable of school rulesand regulations.

Beknowledgeable of all athletic rulesand regulations.
Beknowledgeable of track rulesand changes.

Review, know, follow and implement established rulesand regulations of IHSAA.

Be activein professional coaches association.
Inventory, sdlect, care and maintain equipment.
Assist Athletic Director asneeded.

Pre-Season
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Registration of all interested athletes.

Responsiblefor collection of any payment of necessary fees.

Review school policy on accident reporting and insurance procedur es.
Make sureall athletes have had physical examinations.

Arrangefor a systematic issuance of equipment.

Explain all school and athletic regulationsregar ding athletic program and sign code of conduct

cards.
Explain school awar ds policy.
Assist Athletic Director in compiling eligibility listsand other reports.

Select and instruct manager s on proper care of equipment, facilitiesand other assigned duties.
Check arrangementsfor mode of transportation for all away gameswith Athletic Director.

Assumeresponsibility for care of equipment and facilities.

Assumeresponsibility for supervisory control over all phasesof athletesin your sport.

Seethat athletesknow and follow IHSAA, school and athletic rulesand regulations.

Organize practiceswith the goal of developing the athlete’' s greatest potential.
Apply disciplinein afirm and positive manner in accor dance with school palicy.
Seethat facility regulations are under stood and enfor ced.

Emphasize safety precautions and use accepted training and injury procedur es.
Conduct onesdlf in an ethical manner during practices and contests.

Report results of contest to media.
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J. Instruct athleteson track rulesand rule changes.

K. Supervise or designate a supervisor of all dressing rooms, facilities, equipment, etc.
L. Accompany and direct the Varsity team in all inter-school activities.
V. Post-Season
A. Arrangefor asystematic return of all equipment and hold athlete accountablefor equipment
not returned.
B. Arrangefor cleaning, storing and conducting inventory of all equipment.
C. Recommend athleteswho have fulfilled requirementsfor athletic letters, certificates or special

awards.

Submit recommendationsfor scheduling for next year.

Select equipment and makerecommendationsfor purchase of same.
Prepare abudget in conjunction with Athletic Director.

Maintain team and individual records of points earned, awards, injuries, etc.
Evaluate post-season.
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VI. Theresponsibilities of the Head Coach in regard to higher feeder system:
A. TheHead Coach should supervisetherunning of hisher system.
B. He/Sheisresponsiblefor:

Meeting with all coaches at least twicea year.

Establish a system and philosophy that is passed on to all coachesin the system.

Attend as many lower level games as possible.

Have awritten notebook, list of drills, etc. to hand down to all coachesat thelower levels.

Ask for input from all coaches about players coming up through the system.

Usevarsity assistantsto help work and assist lower level coaches.

At the high school level, the head coach should beresponsible for the evaluation of all

assistantsin the program, in conjunction with the Athletic Director.

8. Atthejunior high level, the Athletic Director and/or Principal should do evaluations. The
head var sity coach should have someinput into these evaluations, if he/she has something to
offer.

9. The elementary coaches should be evaluated by their building principals, with the head
coach once again having input if he/she so desires.
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QUALIFICATION REQUIREMENTS
To perform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School Cor poration if
required by the [HSAA; or related experience and/or training.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XKILLS:
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.
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MATHEMATICAL KILL:
Ability to work with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:

Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standardization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or schedule form.

PHYSICAL DEMANDS:
Thephysica demandsdescribed here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividuals with disabilitiesto perform the essential functions.

While performing the duties of thisjob, theemployeeisregularly required totalk or hear. The
employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or feel objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must be physically ableto demonstrate the sport or activity, including lifting all
equipment asrequired by the activity. Thisistoinclude gamesand practice.

The employee must have the physical ssaminato be ableto handlethe hoursand physical stress
of the sport during contests and practices.

Specific vision abilitiesrequired by thisjob include close vision, distance vision, peripheral
vision, depth perception, and the ability to adjust focus.

The employee should be able to use the machines, tools, equipment, and work aids which may
berepresentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividualswith disabilitiesto perform the essential functions.
Thenoiselevel in thework environment isusually loud.
Thewor k environment may beindoorsand/or outdoors.
Thereareno environmental hazardsindicated for thisposition.
TERMSOF EMPLOYMENT:

Pre-season, Season, and Post-season of the activity during theyear. Salary per Master Contract.

EVALUATION:
Annually.

Revised 1/19/01
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