Desc. 1400-1550

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Girls Swimming and Diving Head Coach
EXEMPT: Yes

SALARY LEVEL: Per Master Contract

LOCATION: Plymouth Community High School
REPORTSTO: Athletic Director

LENGTH OF WORK: Pre-season, season and post season of the activity during the year.

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

l. Pre-Season
A. Put announcement in the paper for starting date and to pick up physical formsin the athletic
office and have physical during the summer.
B. Make contact with Junior High P.E. teachers (swim instructorsat the High School, too) and
seek out potential swimmers.
C. Encourage USS participation if not involved in another sport.
D. Order necessary equipment: pace clock, stopwatches, backstroke flags, false start rope,

kickboards, etc. Determineand order in spring or summer.
E Set up awar ds system — criterion to letter.
F. Attend rulesmeeting. Try to know therulebook aswell aspossible.
G If possible, attend clinic to keep updated.

Il. Early Season
A. Plan and or ganize wor koutsfor each practice.
B. Make out practice schedule asfar ahead as possible and distributeto team members,

custodians, Athletic Director, etc.

Hand out meet scheduleto team members.

Order suitsfirst week of practice.

Establish weight room schedule. Work with other coachesin season.
Teach techniquesfor all strokes, starts, turnsfor each event.

Train responsible girlsto be managers.

Report all accidentsto Athletic Director.

Report all problem situationsto Athletic Director.

—IOTMMOUO

I1. Dual M eet Season

A. Record sweats and towelsissued to swimmers.
B. Over see use of swimming equipment during meetsand practice.
C. Plan swim line up for each meet:

1. Call other schoolsfor times.
2. Check newspapersfor times.
D. Home Mesets:
1. Seethat all equipment isset up and in operating order.
2. Seethat all equipment isput away properly.
Keep splitsduring meets.
Keep statisticsfor each diver and swimmer .
Keep filefolder for each opposing team with results of every meet.
Writeannouncementsfor school after each meet.
Report resultsto newspaper.
Nominate worthy team membersfor athlete of the week.

“-IemmMm
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L ate Season

A. Make out entry lineupsfor NLC and Sectional
1. Remember diving order iscritical! (After 3dives, thereisacut at the State meet.)
2. Enter 4 peoplein every event, if possible. Sicknessand injury can happen at any time.
3. Enter 8 peopleinrelays, if possible. Always be careful which eight.

B. Tape.

Post Season
A. Banquet
1. Scheduledate, place and format.
2. Turnininformation on individual awards, major letters, etc. to Athletic Director.
3. Preparecommentson season, team and individuals.
4. Senior wills.
B. Collect sweatsand towels.

QUALIFICATION REQUIREMENTS

To perform thisjob successfully, an indivi dual must be able to perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be made to enable individualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School Cor poration if
required by the[HSAA; or related experience and/or training.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.

MATHEMATICAL KILL:
Ability to work with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
whereonly limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSI CAL DEMANDS

The physical demands described here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilities to perform the essential functions.

While performing the duties of thisjob, theemployeeisregularly required totalk or hear. The
employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or feel objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must be physically able to demonstrate the sport or activity, including lifting all
equipment asrequired by theactivity. Thisistoinclude meetsand practices.
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The employee must have the physical ssaminato be ableto handlethe hoursand physical stress
of the sport during contests and practices.

Specific vision abilities required by thisjob include close vision, distance vision, peripheral
vision, depth perception, and the ability to adjust focus.

The employee should be ableto use the machines, tools, equipment, and work aids which may
be r epresentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described her e are representative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilities to perform the essential functions.
Thenoiselevel in thework environment isusually loud.

Thework environment ismainly indoor s other than routine errands.

Thereareno environmental hazardsindicated for thisposition.

TERMSOF EMPLOYMENT:
Pre-season, season, and post season of the activity during theyear. Salary asper Master Contract.

EVALUATION:
Annually.

Revised 1/19/01
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