Desc. 1400-1160

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON

JOB DESCRI PTI ON

JOBTITLE: BoysVarsity Track Head Coach
EXEMPT: Yes

SALARY LEVEL: Per Master Contract
LOCATION: Plymouth Community High School
REPORTSTO: Athletic Director

LENGTH OF WORK: Pre-season, Season, and Post-season of the activity during the year

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.
I GENERAL DUTIES
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Organize, lead and evaluate thetotal program.

Join and participatein the state Coaches Association.

Attend State (IHSAA) rulesclinics.

Attend any confer ence meetings as scheduled.

Educate yourself and other coacheson staff in regard to new coaching and teaching methods by
attending various coaching clinics.

I'n char ge of equipment inventory, storage and maintenance.

Select and buy new equipment when deemed necessary.

Work with Athletic Director on scheduling and other areasincluding practice scheduling.
Know and implement IHSAA track and field rules.

Providethe enthusiasm for the program.

. PRE-SEASON DUTIES
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Register all team candidates.

Be surephysical formsarein and on filein Athletic Director's office.

Collect any feesor dues payableto the school.

I ssue equipment in an organized fashion so that it iskept tr ack of during season.

Make early arrangementsfor transportation to meets.

I nterview prospective student manager candidates.

Explain, in detail, all school and athletic department regulationsin regard to training rulesand
conduct at and away fram school and contests.

Have athletes sign code of conduct cards.

Provide studentswith tentative practice and meet schedules.

Explain athletic awar ds policy.

Have an or ganized team meeting explaining the program in itsentirety, including goals, work
habits, individual responsibilities, communication, r elationships between athletes and coaches,
and other essential concerns.

. SEASON DUTIES

A.
B.

C.

Arrange practices; inform Athletic Director.

Schedulefrequent team meetingsto maintain communication and also torelay any changesin
schedule or other changesto athletes.

M eet with assistant coachesto discuss practices and practice duties plusany concer nsor
problems.

Continually provide leader ship by providing enthusiasm and dealing with any and all concer ns
and problemsin an effective, diplomatic and decisive fashion.

K egp abreast of any in-season rule changes and communicateto assistant coaches and team
members.
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Be sure awardshave been ordered in plenty of timefor home meets.

Alwaysbeafair, firm and consistent discipline.

Thehead coach isultimately responsiblefor the security of the school groundsand locker room

areas, therefor, arrange with assistant coachesfor the policing of these facilities whenever you

usethem.

I Work with assistant coaches on scheduling helpersfor home meetsand provide Athletic
Director with alist of helpersscheduled.

J. Bearolemode for both your athletesand assistant coaches- enthusiasm, char acter,

consistency, fairness, polite communication skillsareall positive traits which can become

contagiouson ateam if the person in charge usesthosetraits.
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K. Ultimately winning isa goal in competitive sports, and it should be, but doing your best in a
classmanner isthe meansto winning.

L. Always encour age extremely hard work in a controlled fashion. A hard work ethic can
overcomemost, if not all, adver sities.

M. Report all pertinent information to the pressasisnecessary during the season, including meet
results, statistics, etc. Beascourteousaspossible.

N. Public relationsisthe key to community support; always acknowledge any group or individual
who provideshdp to your program.

O. Beawinner.

P. Assist any athlete who so desires with whatever meansisat your disposal to attend college with

or without financial aid.
IV. Theresponsibilities of the Head Coach in regard to hisor her feeder system:

1. TheHead Coach should supervisetherunning of hisor her system.

2. Heor sheisresponsiblefor:

M eeting with all coaches at least twiceayear.

Establish a system and philosophy that is passed on to all coachesin the system.

Attend as many lower level games as possible.

Have awritten notebook, list of drills, etc. to hand down to all coaches at the lower levels.

Ask for input form all coaches about player s coming up through the system.

Usevarsity assistantsto help work and assist lower level coaches.

At the high school level, the head coach should beresponsible for the evaluation of all assistants

in his program, in conjunction with the Athletic Director.

At thejunior high level, evaluations should be done by the Athletic Director and or Principal.

The head varsity coach should have some input into these evaluations, if he or shehas

something to offer.

I Theelementary coaches should be evaluated by their building principals, with the head coach
onceagain having input if heor shedesires.
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QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School corporation if
required by the[HSAA; or related experience and/or training.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator per mit
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LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groupsof athletes, school officials, parents, and the press.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:

Ability to solve practical problemsand deal with avariety of concrete variablesin situations
where only limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYS CAL DEMANDS:

Thephysical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisfrequently required totalk and hear.
The employeefrequently isrequired to stand; walk; sit; use handsto finger, handle, or feel
objects, toals, or controls; reach with hands and arms; and taste or smell.

The employee must be physically ableto demonstrate the sport or activity, including lifting all
equipment asrequired by the activity. Thisistoinclude gamesand practice.

The employee must have the physical staminato be able to handle the hoursand physical stress
of the sport during contests and practices.

Specific vision abilitiesrequired by thisjob include close vision, distance vision, peripheral
vision, depth perception, and the ability to adjust focus.

The employee should be able to use the machines, tools, equipment, and work aids which may

be representative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of thosean employee
encounter swhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilities to perform the essential functions.

Thenoiselevel in thework environment isusually loud.

Thework environment may beindoorsand/or outdoors.

TERMSOF EMPLOYMENT:
Pre-season, Season, and Post-season of the activity during theyear.

EVALUATION:
Annually
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