Desc. 1400-1120

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: BoysVarsity Swimming Head Coach
EXEMPT: Yes

SALARY LEVEL: Per Master Contract

LOCATION: Plymouth Community High School
REPORTSTO: Athletic Director

LENGTH OF WORK: Pre-season, Season, and Post-season of the activity during the year

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

l. PRE-SEASON

M eet with freshman P.E. classesto talk to prospective swimmersand divers.

Pre-season meeting - one month prior tofirst practice - hand out physicals, forms, information, etc.
Attend rules meeting; know rule book changes.

Help organize Pilgrim Relays- order medals, ribbons, trophy; work with Athletic Officeto send out
entry forms.

Order any equipment needed: kickboards, clocks, stopwatches, etc.

Get First Aid box made up by trainer.
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Establish and distributerulesfor attendance, conduct, etc.

Plan and distribute practice schedules 2-4 weeksin advance— giveto swi mmers, A.D., custodians,
USS Club, etc.

M eet with parentsto go over rules, philosophy, etc.

Recruit and train responsible studentsto be managers.

Set up awar ds system with number of points needed for major letter.

L earn how to st up and operatetiming system.

Plan and organize workoutsfor each practice.

Teach proper techniquesfor strokesand starts.

Establish weight room routine and schedule; set up rotation.

Oversee use of swim equipment in pool during all practices and meets.

Report all accidentsand injuriesto Athletic Director.

Order team suits 3-4 weeksprior tofirst meet.

Recor d sweats, suits, caps, etc. issued to swimmers.

Organizetraditional Red, White & Blueintrasquad Meet with Girls Swim Team.

. EARLY SEASON
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. DUAL MEET SEASON

Plan swim lineup for each meet.

Fill out entry cardsfor each mest.

Home meets- sethat all equipment isset up and operating cor rectly before meets, stored properly
after.

Call other coachesfor times of opposing teams.

Keep splitsduring meets.

Keep statistics sheet for each swimmer and diver swith times, splits, places, points.
Keep filefolder for each opposing team with results of every meet.

Write school announcements after each meet for following morning.

Report resultsfor each meet to newspaper.
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V. LATE SEASON
A. Makeout entry lineupsfor NLC and Sectional.
B. Taper practicesdown - fewer yards, more sprinting, work on starts, turns, etc.
C. Banquet
1. Scheduledate, place, format, etc.
2. Turn ininformation concerning meet results, individual awar ds, major letters, etc. to Athletic Director.
3. Makecopiesof sats, team recordsfor swvimmersand divers.
4. Prepare commentsabout team and individuals.
D. Collect and store sweats, towels, etc.

QUALIFICATION REQUIREMENTS,
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Certified teacher and employment with the Plymouth Community School corporation if
required by the IHSAA; or related experience and/or training.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid statedriver'slicense - operator permit

LANGUAGE XILLS:
Ability toread and inter pret documents such as safety rules, oper ating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with avariety of concretevariablesin situations
whereonly limited standardization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS:
The physical demands described here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisfrequently required to talk and hear.
The employeefrequently isrequired to stand; walk; sit; use handsto finger, handle, or feel
objects, tools, or controls; reach with handsand arms; and taste or smell.

The employee must be physically ableto demonstrate the sport or activity, including lifting all
equipment asrequired by theactivity. Thisistoinclude gamesand practice.

The employee must have the physical staminato be ableto handle the hoursand physical stress
of the sport during contests and practices.

Specific vision abilitiesrequired by thisjob include close vision, distance vision, peripheral
vision, depth perception, and the ability to adjust focus.
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The employee should be able to use the machines, tools, equipment, and work aids which may
berepresentative of those commonly associated with thistype of work.

WORK ENVIRONMENT:
Thework environment characteristics described here ar e representative of those an employee
encounterswhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilitiesto perform the essential functions.
Thenoiselevel in thework environment isusually loud.
Thework environment may beindoorsand/or outdoors.

TERMSOF EMPLOYMENT:
Pre-season, Season, and Post-season of the activity during theyear.

EVALUATION:
Annually

Revised 1/19/01
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