CHANGE FOOTER TO READ JOB DESC NAME!!

PLYMOUTH COMMUNITY SCHOOL CORPORATION

EMPLOYEE EVALUATION FORM


Job Description #1400-0460


Class I - Mechanic
NAME  



BUILDING  

ANNIVERSARY DATE  

TYPE OF EVALUATION


                     PROBATIONAL      FORMCHECKBOX 
               ADDITIONAL      FORMCHECKBOX 
               ANNUAL      FORMCHECKBOX 

PERFORMANCE LEVEL INDICATION KEY





SCALE
THE EMPLOYEE’S PERFORMANCE HAS: 


+
Exceeded or met the expectations for this position.


O
Employee’s performance does not meet expectations for this position.

For those areas rated “0”, the employee shall develop a plan to bring performance to an acceptable level.  The supervisor is available for assistance in the development of the plan.

ESSENTIAL SKILLS




_______ Assist the school bus supervisor in maintaining a safe and efficient transportation program.

_______ Be responsible for mechanical repairs on all school buses and corporation owned vehicles.

_______ Assist the supervisor in maintaining a reasonable supply of parts and equipment for all vehicles.

_______ Assist the supervisor in the everyday operation of the transportation department.  This may include the following functions:

Secure parts when requested or as needed.

Be responsible for the garage and office in the absence of the transportation supervisor.

Pick up and/or deliver buses as required.

_______ Possess sufficient knowledge and experience to diagnose and trouble-shoot engine and electrical problems.

_______ Understand and possess the knowledge to rebuild brakes, master cylinders, clutches, automatic transmissions, and to overhaul an engine when required.

_______ Recognize the need to correct defects and/or replace worn parts and equipment as needed.

_______ Maintain complete mechanical records on all vehicles repaired or serviced by the transportation department.  Report major problems to director.

_______ Drive school bus on regular route as needed.

_______ Participate in continuous training program to update skills.

_______ Maintain an orderly shop.

_______ Wash buses as needed.

SUMMARY RATINGS






Accuracy and neatness of work



Amount and performances of work



Attendance and punctuality



Initiative, responsibility



Use of time



Cooperation



Personal relationship



Acceptance of criticism

SUMMARY COMMENTS



Employee Signature

Evaluator Signature

_______________

Date

The signature of the employee does not mean the employee agrees with the evaluation; rather the employee has read the evaluation.
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