Desc. 1400-0450

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Classll — General Maintenance — Special Training
EXEMPT: No

SALARY LEVEL: Per Classified Policy - Maintenance

LOCATION: Plymouth Community School Corp.

REPORTSTO: Director of Maintenance

LENGTH OF WORK: 7:00a.m. to4:00 p.m.
8 hours/ day, 5days/week, or hoursasassigned by Director of Maintenance

ESSENTIAL FUNCTIONSIncludethefollowing. Other dutiesmay be assigned.

1. Befamiliar with and utilize maintenance manuals provided by equipment suppliersrelativeto
proper settings, maintenance and operation of all equipment in the School Corporation. This
includes such equipment as:

a. Boiler and burner operation in all schools

b. Air conditioning equipment

c. Wall heating units

d. Circulation of air and water throughout buildings

2. Diagnoseéectrical and mechanical problems, and then makethe necessary repairs as needed.

3. Diagnose plumbing problemsand makerepairs as needed.

4, Completework ordersasapproved by the Maintenance Dir ector.

5. Account for all toolsand equipment assigned to each individual or truck.

6. Keep all toolsin good working order.

7. Onaroutinebasis, return all trucksand tractorsto Transportation Department for repair and
service. Add oil to crankcaseif necessary.

8. Observeall lawsand standardsas set forth under IOSHA and AHERA.
9. Recommend the need for suppliesand/or equipment to the Maintenance Dir ector .

10. Striveto provideacomfortable" living" environment for sudentsand staff.
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11. Remove snow from playgrounds, sidewalks, and parking lots of all schoolsprior tothearrival of
parents, staff, and buses.

12. Maintain security of all equipment and buildings.

QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
High schoal diploma or general education degree (GED); or onetothreeyearsreated
experience and/or training; or equivalent combination of education and experience.

CERTIFICATES, LICENSES, REGISTRATIONS:
Valid CDL and Public Passenger Chaufferu License

LANGUAGE XILLS
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability towriteroutinereportsand correspondence.
Ability to effectively present information in one-on-one and small group situationsto super visor
and other employees of the organization.

MATHEMATICAL KILL:
Ability to calculate figur es and amounts such as discounts, interest, commissions, proportions,
per centages, ar ea, circumference, and volume.

REASONING ABILITY:
Ability to solve practical problemsand deal with a variety of concrete variablesin situations
where only limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or scheduleform.

PHYSICAL DEMANDS
The physical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisfrequently required totalk and hear.
Theemployeefrequently isrequired to stand; walk; use handsto finger, handle, or feel objects,
tools, or contrals; reach with handsand arms; and climb or balance. Theemployeeis
occasionally required to sit; stoop, kneel, crouch, or crawl; and taste or smell.

The employee must be ableto lift 80 poundsrepeatedly. Specific vision abilities required by this
jobincludeclosevision, distance vision, color vision, peripheral vision, depth per ception, and
the ability to adjust focus.
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WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilities to perform the essential functions.

While performing the duties of thisjob, the employee occasionally works near moving
mechanical partsand in outside weather conditions and is occasionally exposed to fumes or
airborne particlesand toxic or caustic chemicals.

Thenoiselevel in thework environment is usually moderateto loud.

TERMSOF EMPLOYMENT:
Twelvemonthsper year. Salary and benefitsas per Classified Policy.

EVALUATION:
An evaluation will be done on the employee's performance after thefirst 30 days and then on an annual
basis.

Revised 12/8/00
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