CHANGE FOOTER TO READ JOB DESC NAME!!

PLYMOUTH COMMUNITY SCHOOL CORPORATION

EMPLOYEE EVALUATION FORM


Job Description #1400-0440


Food Service Truck Driver / Service Center Custodian

NAME  



BUILDING  

ANNIVERSARY DATE  

TYPE OF EVALUATION


                     PROBATIONAL      FORMCHECKBOX 
               ADDITIONAL      FORMCHECKBOX 
               ANNUAL      FORMCHECKBOX 

PERFORMANCE LEVEL INDICATION KEY





SCALE
THE EMPLOYEE’S PERFORMANCE HAS: 


+
Exceeded or met the expectations for this position.


O
Employee’s performance does not meet expectations for this position.

For those areas rated “0”, the employee shall develop a plan to bring performance to an acceptable level.  The supervisor is available for assistance in the development of the plan.

ESSENTIAL SKILLS




_______ Assist and/or load food service trays onto food truck each morning during the school year.

_______ Transport trays to school kitchens daily, adhering to a predetermined schedule and timetable of what time the truck will stop at each school.

_______ Keep food and containers secure in transport.

_______ Reverse route to pick up and return food trays, containers, etc. to high school kitchen.

_______ Observe a 30-minute lunch break.

_______ Keep food storage areas neat and clean.  Food should be properly stored to comply with State Health and Federal regulation. (i.e., keep boxes off floor, etc.)

_______ Store and stack food in appropriate locations determined by dietitian.

_______ At the beginning and end of each food run, assist in removing dry and/or frozen foods from storage as needed by cooks to prepare meals.

_______ During the summer, perform the following duties:  wash all hoods and filters in the main kitchen.

SERVICE CENTER CUSTODIAN DUTIES

_______ Vacuum carpets in office area each morning.

_______ Clean restrooms as needed.

_______ Clean conference room and transportation office as needed.

_______ Service and fill humidifiers daily.

_______ Sweep hard floors as needed. (maintenance parking area, etc.)

_______ During  the summer, perform  the following outdoor duties:  maintain yard, mow grass, trim bushed, and perform any other tasks which enhance the appearance of the building.

_______ During the summer, perform the following indoor duties:  maintain stock room, fill custodian orders, care for weekly cleaning of school dust mops, deliver A/V equipment for repair, stock coke machine, clean incinerator as needed.

_______ Deliver custodial supplies to the schools as needed.

_______ Shampoo carpets when needed.

_______ Strip and wax tile floors when needed.

_______ Deliver mail between schools and to post office.

_______ Retain Public Passenger/Chauffeur License and be available to run occasional bus routes or extra-curricular runs.

SUMMARY RATINGS






Accuracy and neatness of work



Amount and performances of work



Attendance and punctuality



Initiative, responsibility



Use of time



Cooperation



Personal relationship



Acceptance of criticism

SUMMARY COMMENTS



Employee Signature

Evaluator Signature

_______________

Date

The signature of the employee does not mean the employee agrees with the evaluation; rather the employee has read the evaluation.
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