Desc. 1400-0415

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Director of Transportation

EXEMPT: Yes

SALARY LEVEL: Per Classified Policy — Classified Administration
LOCATION: Plymouth Community School Cor poration
REPORTSTO: Superintendent and Assistant Superintendent of Schools

LENGTH OF WORK: 40 hours/ week, plusextrahoursasneeded — 12 months/ year

JOB GOALS: Tosupervisethetransportation of the bus studentsdaily in a safe and efficient manner.

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

1. Supervisethe maintenance of all school busesand cor poration-owned vehicles.

2. Maintain performance and maintenance records on all cor poration-owned vehicleswhich includes:
a. gasoline consumption of each vehicle
b. repair costsof each vehicle
c. replacement of equipment dueto normal wear and use

3. Maintain areasonableinventory of school busparts.

4. Regquistion parts, suppliesand equipment asrequired and according to school policy.

5. Supervisework schedule and performance of mechanicsin garage.

6. Assistinthepreparation and enforcement of rules, regulations, and policiesrelating to the
transportation program.

7. Assistin planningin-service programsfor all driversasnecessary.

8. Assistin the preparation and organization of classroom instruction and behind-the-whed driving
experiencesfor new drivers, which will conform to statelaw.

9. Assigtintherecruitment of new prospective busdrivers.

10. Assist in the notification of driversof impending businspections, vacation schedulesand/or activities
or events, which may affect the driving schedule of studentsand driver.

11. Beresponsiblefor advising bus operatorsof daysand/or timeswhen buseswill not bein operation
duetoinclement weather, etc.

12. Find replacement or substitutedriversasrequired.
13. Keep all busesin a state of readinessfor safety i nspection and beresponsiblefor repairsasrequired.
14. Assist in the preparation of specificationsfor new buses.

15. Provideassistancein the development of busrouting.
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16. Beresponsiblefor the arrangement and scheduling of busdriversfor extra-curricular and co-
curricular activities.

17. Make periodic written reportsand/or recommendationsto the Superintendent of Schoolsand the
Assistant Superintendent asrequested.

18. Work with drivers, mechanics, students, parents, and other school personnel to maintain a smooth
functioning transportation program.

SUPERVISORY RESPONSIBILITIES
Isresponsiblefor the overall direction, coordination, and evaluation of thisunit. Alsodirectly
supervises non-supervisory employees.

Carriesout supervisory responsibilitiesin accor dance with the organization's policies and applicable
laws. Responsibilitiesincludeinterviewing, hiring, and training employees; planning, assigning, and
directing work; appraising performance; rewarding and disciplining employees; addressing complaints
and resolving problems. Employee must maintain a positiverelationship with other staff, parents, and
students.

QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
High school diploma or general education degree (GED) plus vocational and/or diesdl training
or onetotwo yearsrelated experience and/or training or equivalent combination of education
and experience.

CERTIFICATES, LICENSES, REGISTRATIONS:
Possess a valid state CDL ClassB driver’slicense.

LANGUAGE XILLS
Ability toread, analyze, and inter pret common scientific and technical journals, financial
reports, and legal documents. Ability to respond to common inquiriesor complaintsfrom
parents, board members, regulatory agencies, or member s of the school community. Ability to
effectively present information to the Board, the Superintendent and hisor her staff, school
employees, and parent groups.

MATHEMATICAL KILL:
Ability towork with mathematical concepts. Ability to apply concepts such asfractions,
per centages, ratios, and proportionsto practical situations.

Director of Transportation Page No. 2 of 2



REASONING ABILITY:
Ability to define problems, collect data, establish facts, and draw valid conclusions. Ability to
interpret an extensive variety of technical instructionsin mathematical or diagram form and
deal with several abstract and concrete variables.

PHYSICAL DEMANDS:
The physical demandsdescribed here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisfrequently requiredtotalk and hear.
Theemployeefrequently isrequired to sit. The employeeisoccasionally required to stand,;
walk; use handsto finger, handle, or feel objects, toals, or controls; reach with handsand arms;
climb or balance; and stoop, knedl, crouch, or crawl. The employee experiences frequent
vibration whiledriving a school bus. The employeeisrequired to climb in and out of bus
frequently.

The employee must frequently lift and/or move up to 10 pounds, frequently lift and/or move up
to 25 pounds, and occasionally lift and/or move up to 50 pounds. Specific vision abilities
required by thisjob include close vision, distancevision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employee occasionally wor ks near moving
mechanical parts; in high, precarious placesand in outside weather conditionsand is
occasionally exposed to wet and/or humid conditions, fumesor airborne particles, risk of
electrical shock.

Thenoiselevel in thework environment isusually moderate.

TERMSOF EMPLOYMENT:
Twelve months per year. Salary and benefitsas per classified policy.

EVALUATION:
An evaluation will be done on the employe€'s performance after thefirst thirty daysand then on an
annual basis.

Revised 12/8/00
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