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PLYMOUTH COMMUNITY SCHOOL CORPORATION

EMPLOYEE EVALUATION FORM


Job Description #1400-0328

Class I Computer Technician
NAME  



BUILDING  

ANNIVERSARY DATE  

TYPE OF EVALUATION


                     PROBATIONAL      FORMCHECKBOX 
               ADDITIONAL      FORMCHECKBOX 
               ANNUAL      FORMCHECKBOX 

PERFORMANCE LEVEL INDICATION KEY





SCALE
THE EMPLOYEE’S PERFORMANCE HAS: 


+
Exceeded or met the expectations for this position.


O
Employee’s performance does not meet expectations for this position.

For those areas rated “0”, the employee shall develop a plan to bring performance to an acceptable level.  The supervisor is available for assistance in the development of the plan.

ESSENTIAL SKILLS




_____
Must thoroughly understand the operational scope of the corporate network including servers, network operating systems, routers, switches and overall network infrastructure.

_____
 Troubleshoot and resolve network component failures.

_____
Troubleshoot and resolve network connectivity issues.

_____
Install and maintain server software such as network operating systems, email filtering, web content filtering, anti virus software and tape backup software.

_____
Install, monitor and maintain network services such as email, web server, firewall, telephony, VPN’s and Extranets.

_____
Install network hardware such as servers, workstations, printers, battery backups, switches and routers.

_____
Develop and implement new technologies to improve the efficiency of the network.

_____
Monitor network activities, network security and network health through use of logs and network utilities.

_____
Train appropriate personnel on the proper use of network services.

_____
Create and maintain appropriate technical documentation of network procedures and settings.

_____
Create and maintain network user and email accounts.

_____
Manage Directory Services security and access.

_____
Complete daily paperwork consisting of work orders and production reports.

_____
Must maintain a positive relationship with other staff parents and students.

_____
Keep certifications current.

SUMMARY RATINGS






Accuracy and neatness of work



Amount and performances of work



Attendance and punctuality



Initiative, responsibility



Use of time



Cooperation



Personal relationship



Acceptance of criticism

SUMMARY COMMENTS



Employee Signature

Evaluator Signature

_______________

Date

The signature of the employee does not mean the employee agrees with the evaluation; rather the employee has read the evaluation.
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