Desc. 1400-0319

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Director of Technology

EXEMPT: Yes

SALARY LEVEL: Per the Classified Policy — Classified Administration
LOCATION: Plymouth Community School Corp.

REPORTSTO: Superintendent

LENGTH OF WORK: 11 months/ year

JOB GOALS:

Coordinatesthe smooth and efficient operation of all computer applications, including hardware,
hardwar erepairing, software, training, and district wide planning for the school district. Furthermore,
the Director coordinatesthe applications of multi media applications, including equipment, training,
and district wide planning for the school district. All activities areto be coordinated with the
administrative and instructional goals of thedistrict.

ESSENTIAL FUNCTIONS ncludethefollowing. Other dutiesmay be assigned.

1.

Develop and implement adistrict procedurefor thereview, seection, acquisition and evaluation of
softwareand hardware.

Develop serviceand repair proceduresfor equipment not covered by warranty or service contract.
Provide and/or over see preventative maintenance and basic repair on existing equipment including, but
not limited to thefollowing: Cleaning, Network Maintenance and Administration, Utility, Backup, and
Anti Virus Functions, Problems, I solation and Troubleshooting

Administer the cor poration web page

Provide network administration services. Thisincludestheinstallation of services and workstations,
adding and deleting softwar e as needed, and user account management.

Work within the district budgeting processto develop and implement a financial plan for technological
I esour ces.

Provide technical assistanceto educational staff in technology usefor instructional and administrative
pur poses.

Plan and implement on-site staff development programsto addr essthe needs of beginning, intermediate
and advanced level users. Staff development includesthe areas of equipment and softwar e usage, new
technology, and praoblem solving.

Administer thelong distance lear ning programsfor thedistrict.

SUPERVISORY RESPONSIBILITIES:

Directly supervises 2-4 employeeswithin the Computer Operations Department of the school
organization. Carries out supervisory responsibilitiesin accordancewith the organization's policies and
applicablelaws. Responsibilitiesincludeinterviewing, hiring, and training employees; planning,
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assigning, and directing work; appraising performance; rewarding and discipline employees; addressing
complaints, resolving problems.

QUALIFICATION REQUIREMENTS,
To perform thisjob successfully, an individual must be able to perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Four-year college or university program certificate; or two to four yearsrelated experience
and/or training; or equivalent combination of education and experience.

LANGUAGE XILLS
Ability toread, analyze, and inter pret common scientific and technical journals, financial
reports, and legal documents. Ability to respond to common inquiriesor complaintsfrom
customers, regulatory agencies, or member s of the businesscommunity. Ability towrite
speechesand articlesfor publication that conform to prescribed styleand format. Ability to
effectively present information to school administrators, faculty, students, school board, and the
general public.

MATHEMATICAL KILL:
Ability towork with mathematical concepts such as probability and statistical inference, and
fundamentals of planeand solid geometry and trigonometry. Ability to apply concepts such as
fractions, per centages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to define problems, collect data, establish facts, and draw valid conclusions. Ability to
inter pret an extensive variety of technical instructionsin mathematical or diagram form and
deal with several abstract and concrete variables.

PHYSICAL DEMANDS
The physical demands described here arerepresentative of thosethat must be met by an employeeto
successfully perform the essential functionsof thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required totalk or hear. The
employeefrequently isrequired to stand, walk, sit, use handsto finger, handle, or fed objects,
tools, or controls, reach with handsand arms, and taste or smell.

The employee must frequently lift and/or move up to 10 pounds. Specific vision abilities
required by thisjob include close vision, distancevision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.
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WORK ENVIRONMENT:
Thework environment characteristics described here arerepresentative of those an employee
encounter swhile performing the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividuals with disabilities to perform the essential functions.

Thenoiselevel in thework environment isusually moder ate.

TERMSOF EMPLOYMENT:
Eleven months per year.

EVALUATION:
Job performanceis assessed by the Superintendent or hisdesignee yearly.

Revised 12/8/00
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