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Job Description #1400-0170


Director of School Nurses
NAME  



BUILDING  

ANNIVERSARY DATE  

TYPE OF EVALUATION


                     PROBATIONAL      FORMCHECKBOX 
               ADDITIONAL      FORMCHECKBOX 
               ANNUAL      FORMCHECKBOX 

PERFORMANCE LEVEL INDICATION KEY





SCALE
THE EMPLOYEE’S PERFORMANCE HAS: 


+
Exceeded or met the expectations for this position.


O
Employee’s performance does not meet expectations for this position.

For those areas rated “0”, the employee shall develop a plan to bring performance to an acceptable level.  The supervisor is available for assistance in the development of the plan.

ESSENTIAL SKILLS




_____ Acts as a liaison person between administration and other community agencies.

_____ Must order and maintain health supplies for all schools.

_____ Serve on community committees as needed.

_____ Arrange work schedules for both the director and school nurse with building principals.

_____ Must conduct and perform all examinations and screening activities as required by law

_____ Observe and follow the guidelines established in the handbook “School Nurse Policies”.

_____ Maintain and update School Nurse Policies handbook, as information becomes obsolete or outdated, in conjunction with the Administration.

_____ Establish procedures for the prevention and control of communicable diseases in the School Corporation.

_____ Assist with the implementation of a safe and healthy school environment in the schools.

_____ Serve as liaison between the student, family and community as required.

_____ Serve as a consultant to the administrators and school personnel, parents and children in regard to health needs of pupils in the school.

_____ Plan and implement immunization programs as required and interpret the significance in findings to the appropriate personnel.

_____ Maintain all health records and update cumulative record folders as required.

_____ Identify children with specific health problems and suggest solutions to those problems as required and distribute written list to all faculty.

_____ Conduct a scalp inspection on a regular basis of students who may be infectious to the rest of the student body and work with the parents and students.

_____ Plan, praise and evaluate the school health program periodically and suggest needed changes.

_____ Acquaint school health personnel with community health problems and strive for the prevention of disease in an environment that is safe for students and school personnel.

_____ Be available and provide health counseling in education for students, personnel and community as needed.

_____ Provide emergency care for illness or injury occurring during school hours according to established school policy.

_____ Keep the administration abreast of changes regarding health standards and provide recommendations as needed.

_____ As warranted by the building administrator, the nurse may make home visits as required for communicable disease control and health purposes.

_____ Be a resource person in matters pertaining to health when teachers are planning their curriculum.

_____ Assist in completing all accident report forms and submit to building principal.

_____ Assist and evaluate students to determine if they are under the influence of alcohol or drugs.

_____ Be available for emergency calls when needed even though they may be in another building.

_____ Must maintain a positive relationship with other staff, parents, and students.

SUMMARY RATINGS






Accuracy and neatness of work



Amount and performances of work



Attendance and punctuality



Initiative, responsibility



Use of time



Cooperation



Personal relationship



Acceptance of criticism

SUMMARY COMMENTS



Employee Signature

Evaluator Signature

_______________

Date

The signature of the employee does not mean the employee agrees with the evaluation; rather the employee has read the evaluation.
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