Desc. 1400-0055

PLYMOUTH COMMUNI TY SCHOOL CORPORATI ON
JOB DESCRI PTI ON

JOBTITLE: Assistant Athletic Director

EXEMPT: Yes

SALARY LEVEL: Determined by the Board

LOCATION: Plymouth High School

REPORTSTO: Athletic Director

PREPARED BY: Dr. John Hill DATE: 3/1/99
APPROVED BY: Dr. John Hill DATE: 3/1/99

JOB GOALS: Plans, administers, and directsathletic activitiesat private or publicrecreational facilities or

schools by performing the following duties.

ESSENTIAL FUNCTIONS includethefollowing. Other dutiesmay be assigned.

1. The Assistant Athletic Director will beresponsiblefor thefollowing sports:
a.  Fall Season - Valleyball, Cross Country
b. Winter - Swimming Teams
c. Spring—Boys& GirlsTrack

2. Will beresponsiblefor scheduling, hiring of officialsand all details of the above sports.

3. Will in conjunction with the Athletic Director, establish a schedule wher e one of them will attend and
supervise all weekly home contests. Thisisonly truein supervision of all inside activitiesduring thefall
and winter.

4, Will help the Athletic Director at all home var sity football and basketball gameswhenever possible.

5. Be Assistant Director/Director of the Boys Sectional Basketball Tourney.

6. Coordinatetherunning of the concession areasin all inside sport activities.

7. Take care of the coke machinein the var sity locker room and other assigned machinesin the school.

8. Should have a general knowledge of thetotal athletic program, so that he/she could function asthe

Athletic Director.

QUALIFICATION REQUIREMENTS
Toperform thisjob successfully, an individual must be ableto perform each essential function
satisfactorily. Therequirementslisted below arerepresentative of the knowledge, skill, and/or ability
required. Reasonable accommodations may be madeto enableindividualswith disabilitiesto perform
the essential functions.

EDUCATION and/or EXPERIENCE:
Four year college or university program certificate; or twotofour yearsrelated experience
and/or training; or equivalent combination of education and experience.

LANGUAGE XILLS:
Ability toread and inter pret documents such as safety rules, operating and maintenance
instructions, and procedure manuals. Ability to writeroutinereportsand correspondence.
Ability to speak effectively before groups of athletes, school officials, parents, and the press.
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MATHEMATICAL KILL:
Ability towork with mathematical concepts such as probability and statistical inference, and
fundamentals of plane and solid geometry and trigonometry. Ability to apply concepts such as
fractions, percentages, ratios, and proportionsto practical situations.

REASONING ABILITY:
Ability to solve practical problemsand deal with avariety of concretevariablesin situations
whereonly limited standar dization exists. Ability tointerpret avariety of instructions
furnished in written, oral, diagram, or schedule form.

PHYSICAL DEMANDS:
The physical demands described here arerepresentative of those that must be met by an employeeto
successfully perform the essential functions of thisjob. Reasonable accommodations may be madeto
enableindividualswith disabilitiesto perform the essential functions.

While performing the duties of thisjob, the employeeisregularly required totalk or hear. The
employeefrequently isrequired to stand; walk; sit; use handsto finger, handle, or feel objects,
tools, or controls; reach with handsand arms; and taste or smell.

The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or
move up to 50 pounds. Specific vision abilitiesrequired by thisjob include close vision, distance
vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

The employee should be able to use the following machines, tools, equipment, and work aids
which may berepresentative, but not all inclusive, of those commonly associated with thistype
of work: Pen; pencil; pointer; date; projector; public address system; taperecorder;

black board; chalk; charts; diagrams; examinations; manuals; maps; publications; reference
books; textbooks; computers.

WORK ENVIRONMENT:
Thework environment characteristics described here arer epresentative of those an employee
encounter swhile perfor ming the essential functions of thisjob. Reasonable accommodations may be
madeto enableindividualswith disabilitiesto perform the essential functions.

Thenoiselevel in thework environment isusually loud.

TERMSOF EMPLOYMENT:
185 days.

EVALUATION:
Tobeevaluated annually by the high school Athletic Director.

Revised 11/10/00
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